
SCHOOL STAFF INSTRUCTOR
 - Candidate Pack -



INTRODUCTION
The	SSI	-	School	Staff	Instructor	will	play	a
key	role	in	the	leading,	developing	and
expansion	of	our	new	RAF	Cadet	Force	into
an	outstanding	cadet	unit.	As	a	central	role
in	overseeing	the	efficient	running	of	the
contingent.	the	School	Staff	Instructor	will
plan,	support	planning	and	assist	with
training/instruction	to	the	RAF	Cadet	Unit
staff	and	cadets.

This	role	can	also	be	combined	with
further	opportunities	supporting	the	DoE
programme.

WISHFORD EDUCATION
Founded	in	2011,	our	group	comprises
nine	independent	schools,	eight	day
nurseries	and	multiple	day	and	
residential	camp	settings.	Currently	
based	in	Wiltshire,	Gloucestershire,
Berkshire	and	Kent,	we’re	actively	
looking	for	high	quality	opportunities	to
expand	our	provision.	

The	group	aims	to	provide	an	excellent
education	to	all	pupils,	giving	every	child
the	opportunity	to	shine.	Standards	and
expectations	are	high,	and	staff	and	
pupils	are	challenged	and	supported	to
give	their	best.	For	more	information,
please	visit:	www.wishford.co.uk	

RESPONSIBILITIES
Main	Duties

To	support	the	Contingent	Commander
(Deputy	Head	Academic)	in	running	the
RAF	Cadet	Unit
To	provide	administration	for	the	RAF
Cadet	Unit
To	organise	and	deliver	military	training	to
the	RAF	Cadet	Unit
Support	motivation	of	staff	and	cadets	to
develop	their	own	military	and
adventurous	training	skills
Organise	appropriate	training	and	keeping
records	on	individuals
To	use	the	national	cadet	database
(Westminster	and	Bader)	to	coordinate
and	plan	consistent	progress	across	all
aspects	of	the	training	process
Maintaining	environments	and	equipment
in	accordance	with	Joint	Services
Publication	313	and	814
Carrying	out	general	administration	and
maintenance	duties,	ensuring	the	efficient
day	to	day	running	of	the	RAF	Cadet	Unit
Take	an	active	role	in	raising	aspirations	of
young	people	through	mentoring	sessions
with	pupils	at	school	and	across	the	trust



Equipment and administration

Responsibility for the issue, care,
maintenance and accountability of all
Ministry of Defence and RAF Cadet
Unit equipment
Action all correspondence, emails and
telephone calls and act as the main
point of contact in the absence of the
Contingent Commander
In liaison with the Contingent
Commander, process claims for
volunteer allowance for Cadet Force
Adult Volunteers
Process applications for Cadet Force
Adult Volunteers and Cadets to attend
military and Cadet Adventurous
Training Courses
Act as liaison with sponsor unit and
the Cadet Training Team
Actively promote and support the RAF
Cadet Unit in school and the wider
community

Security

Maintain weapon and ammunition
accounting, physical security issues
and serviceability
Be responsible for conduct of
Equipment Care and Mandatory
Equipment Inspections as required
Maintain records and supervise the
issue and return of weapons and
ammunition
Act as Unit Security Officer
Brief the Headmistress and Cadet
Force Adult Volunteers on current
threats and Ministry of Defence policy
regarding security
Conduct the annual Establishment
Security Self-Assessment with the
Contingent Commander

Training

Support Cadet Force Adult Volunteers
for their Officer’s Initial courses at
Service Headquarters
Prepare Cadet Force Adult Volunteers
for courses
Prepare cadets for training courses
where appropriate
Provide opportunities for cadets to
take part in RAF Cadet Unit and
shooting competitions.
Assist with the production and
implementation of training
programmes for the RAF Cadet Unit
Attend and take a leading role in RAF
Adventurous Training Camps
Process military paperwork and liaise
with service Headquarters, attend
miscellaneous RAF Cadet Unit training
events as and when required
With the Contingent Commander,
prepare the Contingent for its Annual
Review and Biennial Inspection events
and other public parades such as
Remembrance Day.

Annual/Biennial/Administration
Inspections

Assist the Contingent Commander in
development and delivery of Annual
Review and Biennial Inspection
Parades
Assist Cadet Force Adult Volunteers in
preparing for annual administrative
inspections by Service Headquarters
Maintain records and logs as
appropriate for all types of inspections



PERSON SPECIFICATION

The successful candidate will have the

following skills, experience and qualities:

Skills
Skills at Arms Instructor (Essential)

Range Safety Management/RCO

(Essential)

Good working knowledge of Balder and

Westminster Systems (Essential)

Previous Military Service or Regular

Reserve (Desirable)

Good knowledge of map reading, skill

at arms, first aid, drill self-reliance/

adventure training matters (Essential):

Infantry Tactical Knowledge to

PSBC standard (including exercise

planning -ECO)

Map Reading Instructor

First Aid Instructor Qualification

Drill Instructor Qualification

Adventure Training Qualification

Security Awareness Training (Desirable)

Information Technology Security

Awareness Training (desirable)

Range safety Management – desirable 

Good I.C.T. skills (Microsoft office,

email, database)

Basic Funding Accounting

FMT 600 Driving Qualification inc

Minibus

MIDAS Mini Bus Driver

Experience
Instructional Experience (Essential)

Management / Leadership Experience

Experience working at Training

Establishments, i.e. officer cadets,

junior soldiers/recruit

Experience of working with 11-18-year

olds

Adventurous Training Expedition

Planning

Familiarity with current training

pamphlets

Air Rifle Maintenance

Management of Equipment

Care Inspections and Logistics Care

Inspections (ECI’s and LCI’s)

Experience within D of E



Personal Qualities
Be patient, committed, have good

self-discipline

The ability to establish good working

relationships with the armed services

and motivate young people

The ability to evaluate and improve

performance

The ability to delegate and coach SSI

staff as well as cadets

Leading by example in honesty and

integrity

A ‘can do’ attitude and the

willingness to work hard to get things

done

Ambition, energy, enthusiasm and

commitment

Ability to play a significant role in the

local community

Sensitivity and empathy, patience

and, most of all a sense of humour

HOW TO APPLY
Applications should be submitted by
completing an application form and
sending it to:
michelle.andrews@westonbirtschool.uk

Terms
1 day per week, 8 hours Term time only
(35 weeks). Plus a two weeks camp each
year

A competitive package of salary and 
benefits is available, including pension 
contributions and potential for 
means-tested discount on school fees. 
Salary is dependent on experience.

Wishford Education is committed to 
safeguarding and promoting the 
welfare of children and young 
people. Candidates must be 
prepared to undergo appropriate 
pre-appointment child protection 
screening.
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